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INPABWJIA BHYTPEHHEI'O TPY10OBOI'O PACIIOPAAKA

1. O01IHe MOJI0KeHUS

1.1. IlpaBuna BHyTpeHHero TpynoBoro pacnopsaka OOO LCIT «DIJTAM»»
(manee — PabGoromarenb, KOMIIAHUWSI)) -  JIOKQJbHBIA  HOPMATUBHBIA  aKT,
pErjIaMeHTUPYIOLINHI, B COOTBETCTBUM ¢ TpynoBbIM KojekcoM Poccuiickon denepanun
U UHBIMH (efepabHBIMU 3aKOHAMH, TMOPSAOK MpueMa U yBOJIbHEHUSI PabOTHHKOB,
OCHOBHBIE TPaBa, 00513aHHOCTU U OTBETCTBEHHOCTh CTOPOH TPYA0BOT'0O JOTOBOPA, PEKUM
paboThI, BpeMs OTJbIXa, MpUMEHsaeMble K PaOoTHHKAM Mepbl MOOIIPEHUS U B3bICKAHUA,
a TaK)Ke MHbIE BOMPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOIIEHUN B KOMITAHUH.

1.2. Lenwto HacTosmux [IpaBuin BHYTpEHHETO TPYIOBOTO PACIOPSIKA SBISICTCS
YKpEIIeHUE TPYA0BOM JUCHMIUIMHBI, PALIMOHATILHOE UCII0JIb30BaHUE Pab0YEero BpEMEHH,
noBbIllIeHHe  Y(P(HEKTUBHOCTH U MPOU3ZBOAUTEIBHOCTH  Tpyna, (GOpMUPOBaHUE
BBICOKONPO(ECCHOHATBHOTO KOJUIEKTHBA COTPYTHUKOB KOMIIAHUU.

1.3. Tloa auctUIIMHONM Tpy1a TOHMUMAETCS 00s3aTeNIbHOE 1T Bcex PaOOTHUKOB
MOJYMHEHNUE TpaBUJIAM T[IOBEJICHUS, OINpPEAEIIEHHbBIM B COOTBETCTBUU C TpynoBBIM
konekcom Poccumiickori ®denepanyiv, WHBIMHA 3aKOHAMH, TPYIOBBIM JOTOBOPOM,
JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMU KOMITAaHUU.

1.4. Hacrosiuue [IpaBuiia pacripocTpaHsiFOTCS Ha BCEX COTPYIHUKOB KOMITAHUH.

2. Ilopsimok mpueMa v yBOJIbHEHHS pA0OTHHKOB

2.1. Tpynosbie oTHOoweHUs1 Mexay PaboTtHukoMm u PaGoTonareneM BO3HHMKAIOT
Ha OCHOBAHMM TPYJOBOTO JIOrOBOPA, 3aKJIOYEHHOTO UMU B COOTBETCTBUU C TpynoBbIM
Konexcom PO.
2.2. Tlpu 3akioueHUH TPYJIOBOTO JIOTOBOpa JIHMIO, MOCTyNaroliee Ha paboTy B
KOMIIaHUIO, NpeabsBiseT Paboronarento cieayronme J0KyMEHTHI:
- IOKyMEHThI 00 00pa3oBaHUU, O KBATU(UKAIUY;
- MACTOPT WJIK MHOM TOKYMEHT, yJIOCTOBEPSIFOLIUI JINYHOCTD;
- TPYHOBYIO KHM)KKY W (HMJIM) CBEIECHHSI O TPYJIOBOM NEATEIBHOCTH (CTaThs
66.1 TK P®), 3a uckimroueHrneM cirydaeB, €CJIM TPYAOBOM JOTOBOP 3aKIIFOUAETCS BIIEPBBIE;
- JIOKYMEHT, INOATBEPKAAIOIINN PErUCTPALI0 B CUCTEME UHIUBUYaIbHOTO
(mepcoHU(PUIMPOBAHHOI0) YUETA, B TOM YHUCIIE B (DOPME IIEKTPOHHOI'O JJOKYMEHTA;



- JIOKYMEHTbI BOMHCKOTO yueTa - JJi1 BOCHHOOOSI3aHHBIX U JIUII, MOAJIEKAIIUX
IPU3BIBY HA BOCHHYIO CITY’KOY (WM ITPU HAJIMYUU CHEIUAIbHBIX 3BaHUN );

- TOKyMEHTBI O TIpaBe peObIBaHUs Ha TeppuTopuu PD (111 HEPE3UAEHTOB).

2.3. Ilpu 3aximoueHun PaGOTHHKOM TpyaOBOro AOrOBOpa BIEPBBIE TPYJOBas
KHIKKa opopmirssercss paboToaaresieM B 3JEKTPOHHOM BHJie. CTpaxoBOe CBUAETEIBCTBO
rOCy/lapCTBEHHOI'O IEHCHUOHHOI'O CTPaXxOBaHUs BIEpPBBIE Takke OQOpMISETCS
PaGoronarenem.

2.4. O06s3aTeabHOMY MIPEABAPUTEILHOMY MEIULUHCKOMY OCMOTpY
(oOcrenoBaHMIO) TIPH 3aKIIOUEHUHU TPYIOBOTO JOTOBOPA MOAJIEKAT JIHIIA, HE TOCTUTIIINE
BO3pacTa BOCEMHAJLATH JIET W IMeJarorudeckue padOTHHUKU. TpyaoBOil AOroBOp
3aKJII0YAETCS B MUCBMEHHON (popMe, COCTABIIETCS B JIBYX 3K3E€MIUIAPAX, KaKIbId U3
KOTOPBIX MOJNUCHIBAETCS CcTOopoHamMu. OaMH 3K3eMIUIIp TPYAOBOTO JOroBopa
nepenaercs PaboTHuky, apyroi xpanurcs y Paboronaresns.

PaGoronarens Brpase 3akiouath ¢ PaOOTHHMKOM Tpyn0BOil JOrOBOp O paboTe B
JUCTAaHLIMOHHOM PEXHMME, a TAK)KE UCII0JIb30BATh UHbIE (POPMBI 3aHATOCTU, KOTOPBIE HE
npotuBopedaT TK PO u He yxyamaror nonoxenue PaGoTHUKOB.

2.5. TpyaoBo# 1OroBop BCTyHaeT B CUIIy CO JIHA ero noanucaHus PabotHukom
u PabGotonateneM (eciu MHOE HE YCTAHOBJIEHO TPYJIOBBIM JOIOBOPOM), JHUOO CO JHA
¢daktuyeckoro nomymieHuss PaboTHuka k paboTe ¢ BeJoMa WIM O MOPYYEHHUIO
PaGoropnarens wiu ero npeacTaBUTENs.

2.6. [Ipn moctymnennn Ha pabory PaboTHHKY yCTaHaBIMBaeTCs CpPOK
UCIIBITaHUS (TpU MECSALa) 32 UCKIIOYEHHEM CITydaeB, npeaycMoTpeHHbix cT. 70 TK PO.

2.7. Tlpn mpueme Ha paboTy (4O MOANKCAHUS TPYAOBOTO J0roBopa) PaboTHuk
3HAKOMUTCS TOJ MOANUCH C JOJDKHOCTHOM WMHCTpyKuueH, [IpaBunamMu BHYTpPEHHETO
TPYJIOBOTO pacnopsiaka, [lonoxennem 06 oruiare Tpyaa u npeMupoBanui, [lonoxenuem
0 3alllUTe MEePCOHAIbHBIX JaHHBIX PaboTHHKOB, KojgekcoM KOpNopaTHMBHOW ATHUKU H
CITy’)KeOHOTO TIOBEICHHUS COTpyAHUKOB, IlepeduHem CBeIeHUM, COCTaBIISIOIIUM
KOMMEPYECKYIO TailHy, UHBIMH JIOKaJIbHBIMA HOPMAaTHUBHBIMH aKTaMH, HENIOCPEICTBEHHO
CBSI3aHHBIMH C TPYJIOBOH JesITeNbHOCTHIO PaboTHUKA.

2.8. PaboTHHK MMEET IIPaBO PaCTOPTHYTh TPYAOBOM JOTOBOP, MPEayNpenuB 00
sToM PaboTtonatens B mucbMeHHOM (GopMe HE MO3/1HEEe 4YeM 3a JABE HeAenu (Kpome
kareropuii Pabotaukos, ykazanubix B TK P®). Teuenue ykazaHHOro cpoka HaYMHAETCA
Ha CcJleayloumili aeHp mnocie nonydeHuss Pabotomarenem 3asBienus PaboTHuka 00
YBOJIbHEHUHU.

2.9. ITlo cornamenuro mexay Pabotarkom u PaboTomarenem TpyaoBoil 10roBOp
MOKET ObITh PACTOPTHYT U JI0 UCTEUYECHUSI CPOKA MPEAYIPEKACHUS 00 YBOJIbHEHHUU.

2.10.Ilpu yBOJIbHEHHH MO COOCTBEHHOMY >KejaHWI0 PabOTHMK mMMeeT mpaBo B
mo00e BpeMsi 0TO3BaTh CBOE 3as1BJIEHUE IO UCTEUYECHHSI CPOKA YBOJIbHEHUS. Y BOJIbHEHUE
B 3TOM CJIy4ae He MPOU3BOAMUTCS, €CIIM HA €r0 MECTO HE MpuriameH apyroil PaboTHuk,
KOTOPOMY B COOTBETCTBUU C TpymoBbIM KoiekcoM P® u uHbIMU (enepanbHBIMU
3aKOHAaMHU HE MOXET ObITh OTKA3aHO B 3aKJIIOYEHUH TPYJOBOIO JOTOBOpA.

2.11.11pu pacTop>keHUH TPYAOBOIO IOTOBOPA MO COTTIAIICHUIO CTOPOH (COTJIACHO
cT. 78 TK P®) cocraBnsieTcsi cornaiieHue 0 pacToOpKEHUH TPYJIOBOTO JI0I0OBOpa, OJUH
HK3EMILISP KOTOpOro ocraercst y Paboronarens, npyroii BeiaeTcs Ha pyku PaGoTHUKY.

2.12.B nenp mnpekpalieHus TpPyAOBOTO jaoroBopa Paboronmarens Bblaaer
PaGoTHUKY TpyAOBYIO KHIKKY C 3alMChi0 00 YBOJBbHEHUH WM CBEJICHUS O TPYIOBOU



aesitenbHOCTH B Komnanuu 1o popme CT-P (4. 4 ct. 84.1 TK P®D) u mpousBoauT ¢ HUM
MIOJIHBIN pacyer.

2.13.Pabotonarens mpu 3aKIIOUYEHUU TPYJOBOTO WIHM TPakJaHCKO-TIPaBOBOTO
JIOTOBOpa Ha BBINOJIHEHHE padoT (OKa3aHHWE YCIyr), ¢ TPakJaHUHOM, 3aMELIaBIIUM
JTOJDKHOCTH TOCYAApCTBEHHOM WM MYHULUIAIBHOM CIIy>KObI, IMEpeueHb KOTOPBIX
YCTAaHABJIMBAETCS HOPMATUBHBIMU IIpaBOBbIMM akTamu Poccuiickon ®Penepanuu, B
TE€YEHUE ABYX JIET IIOCJIE €r0 YBOJBHEHHUS C IOCYJapCTBEHHOM WM MYHHUIMITAIBHON
CIIy>KObI B IECATUIHEBHBII CPOK COOOIIAeT B MUCEMEHHOU (hOpME O 3aKIIIOUEHUHU TaKOTO
JIOTOBOpa TMPEACTABUTENI0 HaHuMmatens (paboTojarento) rocyAapCTBEHHOIO WIH
MYHHIIMIIATBHOTO CIIYXAIllero MO TOCIEAHEMY MECTy €ro ChoyKObl B TOpSJKE,
YCTAaHAaBJIMBAEMOM HOPMAaTMBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®Denepannu
(ctatea 12, vacts 1, m.1.1, n.m.4. @enepanpHoro 3akoHa ot 25 aexadbps 2008r. Ne 273-
@3 «O npOTUBOAEHCTBUN KOPPYIILIULY ).

3. OCHOBHBbIC IIPaBa U 00SI3AaHHOCTH PA0OTHUKOB

3.1. PaboTHHK UMEET MpPaBo Ha:

- 3aKIIIOYCHHE, U3BMEHEHHUE U PACTOPKEHUE TPYAOBOI'O JI0IOBOpa B OPSAJIKE
Y Ha YCIIOBUSX, KOTOPBIE YCTAHOBJIEHBI TPYJOBBIM KOIEKCOM PD, nHBIMU
(benepaibHBIMU 3aKOHAMU;

- IpenocTaBlIeHUE eMy pabOThl, 00YCIOBIEHHON TPYIOBBIM JOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOLIEE TOCYNAPCTBEHHBIM HOPMATUBHBIM
TpeOOBaHUAM OXpaHbl TPY/aA;

- CBOEBPEMEHHYIO U B MOJHOM 00BbEME BBIIIATY 3apa00THOM IIATHI B
COOTBETCTBHUH CO CBOEH KBAIM(PUKALIMEH, CI0KHOCTBIO TPY/1a, KOJIMYECTBOM U
KaueCTBOM BBITIOJIHEHHOM padOThI;

- OTJIbIX, 00€CTIeUnBAEMbI YCTAHOBJICHUEM HOPMaIbHOU
MPOJIOJKUTETLHOCTH pad0Uero BpeMEHH, COKPAILIEHHOTO paboyero BpeMEeHH st
OTZIETBHBIX MPOQECCUIl U KaTEropuit

PabGoTHUKOB, MpeaoCTaBICHUEM €XKEHEIEIbHbIX BBIXOAHBIX IHEH, Hepabouux
IIPa3IHUYHBIX JHEH, OTUIAYNBAEMBIX €XKETOJAHBIX OTITYCKOB;

- TOJHYIO JOCTOBEPHYIO HH(POPMAIMIO 00 YCIOBUSAX TPyJa M TPeOOBAHUSIX
OXpaHbl TpyAa Ha pabodyeM MecTe, BKIIOUas pealn3alMio MpaB, MPeIOCTaBICHHBIX
3aKOHOAATEIBCTBOM O CIIEHUAIBHON OLIEHKE YCIIOBUM TPYIa;

- TOATOTOBKY M JIONOJHUTEIbHOE TMpodecCHOHAIbHOE o00pa3oBaHUE B
NopsiiKe, ycTaHOBJIEHHOM TpynoBbM kogekcoM P®D, nnbiMu QenepaibHbIMU 3aKOHAMU;

- 3alIUTYy CBOUX TPYJOBBIX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMHU HE
3anpeeHHbIMU 3aKOHOM CITOCO0aMU;

- o0s3arenbHOE COLMAIbHOE CTPaXOBaHWE B CIydasX, MPETyCMOTPEHHBIX
(dhenepaabHBIMU 3aKOHAMH.

3.2. PaboTHUK 00s13aH:

- HCIONIb30BaTh Bce pabouee Bpemsl sl MPOU3BOAMTENBHOTO Tpyna,
BO3/IEP)KUBATHCS OT JIEHCTBHIA, MeMIAlOMMX JpyruM PaboTHMKaM BBIMONHATH UX
TPYZOBBIE OOS3aHHOCTH;

- 100pOCOBECTHO UCHOIHITH CBOU TPYIOBbIE 00SI3aHHOCTH, BO3JIOKEHHBIE HA



HEro TPYJAOBBIM JIOTOBOPOM, JOJKHOCTHOM MHCTPYKIUEH, TOKaTbHBIMU HOPMATUBHBIMU
aKTaMH KOMIIaHWY;

- coOmofaTh MpaBuia BHYTPEHHETO TPYZOBOIO pacmnopsiika, TPYIOBYIO
JTUCLMILIMHY, T0JI0’keHNs1 Koziekca KopropaTUBHOM 3TUKU U CITyK€OHOTO IOBEICHMS;

- TNOAJEP)KUBATh CBOMMH JIEUCTBUSMU U IIOBEIECHUEM OJIarONpPUATHYIO
aTMoc(epy B KOJUIEKTUBE U €r0 JEJIOBYIO PEIyTalHIO;

- coOmonaTh TpeOOBaHMs IO OXpaHE Tpyla U OOECHEYEeHHI0 OE30MacCHOCTH
Tpyna, Komekca KopmopaTHBHOW JSTHKM U CIIY>)KEOHOTO TOBEICHHUS COTPYIHHKOB
KoMIIaHuu, [1o10xkeHnss 0 KOMMEPUYECKOUN TalHE;

- OepexHO OTHOCUThCS K wuMyliectBy Paboromarenss (B TOM dHCIE K
UMYILECTBY TPEThUX UL, Haxoxasmemycs y Pabotogarens, ecnu PaboTtogarens HeceT
OTBETCTBEHHOCTh 332 COXPAHHOCTh 3TOI'0 UMYILIECTBA) U Apyrux PabOTHUKOB;

- HE3aMEeUIMTENIbHO COoOOLIaTh HEMOCPEACTBEHHOMY pPYKOBOAMTEIO O
BO3HMKHOBEHUU CHTYyallud, IPEACTABIIIONICH Yrpo3y JKH3HHM W 3JI0pPOBBIO JIHOJEH,
COXpaHHOCTH uMmyliecTBa PabGoTtonarens (B TOM 4YHCIIE€ HMMYILECTBAa TPETHUX JIMIL,
Haxozsmerocs y PaOGortonatens, ecau Paboronarens HeECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTh 3TOTO UMYILIECTBA);

- CBOEBPEMEHHO NpeAocTaBiIsITh Paboronarento nudopmanno 00 N3MEHEHUH
(bamMuIMKu/0T4ECTBA, CEMENHOIO MOJIOKEHUS, aJpeca MecTa perucTpalu/mpoKUBaHus,
CMEHE JOKYMEHTa, yAOocCToBepsmomero JiauyHoctb, yrepe CHUWIIC, wusMmeHeHun
JOKYMEHTOB Ha MpaBo NpeObIBaHus Ha Tepputopun PO (1151 HEpe3UAEHTOB).

3.4. Kpyr ob6s3anHOCTEl (paboT), KOTOpPBIC BBIMONHAET Kaxablii PaboTHUK TO
CBOEH CNENMATIBHOCTH, KBATU(PUKALIMKI WU TOJKHOCTH, onpenensercs [lonoxenunem o
MO/APA3/ICIICHUN U JTOJKHOCTHBIMA UHCTPYKLIMSIMH, pa3pa00TaHHBIMU B COOTBETCTBUU U
YTBEP>KJICHHBIMU B YCTAHOBJICHHOM MOPSIIKE.

3.5. PaGoTHUK 00s13aH COXpaHATH B TaillHE TMEpPCOHANbHBIC HaHHBIE APYTUX
PaGoTHUKOB, KOTOPBIE OH MOJIYYUJI B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00sI3aHHOCTEH.

4. OcHOBHBIE MPABa U 00SI3AHHOCTH padoToAaATE A

4.1.PaboTonaTens UMEET MPaBo:

- 3aKJII0YaTh, U3MEHATh U pacTopraTh TPYyJIOBBIE JOroBopbl ¢ PaboTHHKamu B
MOPSAJIKE U HA YCJIOBHUSX, KOTOPBIE YCTaHOBJICHBI TpyaoBbIM KoaekcoM P® u nHBIMU
benepabHBIMU 3aKOHAMU;

- nooupsATh PabOTHUKOB 3a 10OpOCOBECTHBINA 3D PEKTUBHBINA TPY/L;

- TpeboBaTh OT PabOTHHMKOB HUCHOJIHEHHUS UMHU TPYAOBBIX OOS3aHHOCTEN U

OepeKHOTo OTHOLIEHUs K uMyliecTBy Paboroaaresns (B TOM 4ucie K UMYIIECTBY

TpeThUX JHUll, Haxoxsuemycs y Paboromarens, ecnu Paboromatens Hecer

OTBETCTBEHHOCTh 32 COXPAHHOCTb 3TOr0 UMYyIlECTBa) U Apyrux PaboOTHUKOB,

COOJIIOJICHUs TPaBWJI BHYTPEHHEro TpyIdoBOro pacrnopsiaka u Kopaekca

KOPIOPATUBHOM ATUKHU U CITYKEOHOTO MOBEJIEHUS COTPYIHUKOB KOMITAHUH;

- mpuBieKaTb PaOOTHUKOB K IMCHUIUIMHAPHONW U MAaT€pPHAIbHON OTBETCTBEHHOCTH

B TOpPSAKE, YCTAaHOBJICHHOM TpynoBeiM KogekcoMm P®, nnbiMu denepanbHbIMU

3aKOHAMU;

- TPUHUMATH JIOKAJbHBIE HOPMATHUBHBIC aKThI, PETYIUPYIOLIME OCOOEHHOCTHU

BEJICHUS JI€]1 B KOMIIaHUU.



4.2 .PaboTonarens 00s3aH:

- coOJIFOaTh 3aKOHBI M HWHBIC HOPMATHUBHBIC IIPABOBBIC aKThI, JIOKAJIbHBIC
HOPMATHBHBIC aKThlI, YCIOBUS TPYIOBBIX IOTOBOPOB;

- MpeaocTaBiATh PaboTHHKaM paboTy, 00YCIIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

- o0OecrneunBaTh 0€30MMACHOCTh TpyJa W YCJIOBHS, OTBEUANOIIHE TPeOOBaHUIM
OXpaHbI U TUTHCHBI TPY/a;

- obOecnieunBaTh PaOOTHHKAM paBHYIO OILIATY 3a TPY PaBHOU IIEHHOCTH;

- BBIIUTAYMBATL B IIOJIHOM pa3Mepe NpHYUTAroIIyocs PaGoTHukaMm 3apaboTHYIO
iaty coryacHo [TookeHus 00 oruiate Tpyia u MpeMHUPOBAHHIO;

- CcO37aBaTh YCJIOBHs, OOCCICUMBAOIINE ydacTHe PaOOTHUKOB B YIIpaBICHHUU
OpraHu3aluen;

- OCYIIECTBIIATH 00s3aTeIbHOE COIMAIbHOE CTpaxoBaHWe PaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHBIMU (he/IepaTbHBIMU 3aKOHAMH;

- 3HAKOMUTHh PaOOTHHUKOB TOJ TMOAMHCh C IPUHUMACMBIMU JIOKAJIbHBIMH
HOPMATHBHBIMH aKTaMH, HEIOCPEACTBEHHO CBS3aHHBIMH C HX TPYJI0BOKH
JIEITEIBHOCTBIO;

- HCIIOJHATH HWHBIE OO0SI3aHHOCTH, IpeaycMoTpeHHble TpymoBbiM Komekcom PO,
dbenepalbHBIMA 3aKOHAMH W HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH,
CoJiep KalllMMKH HOPMBI TPYI0BOTO TIpaBa, JOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU U
TPYIOBBIMHU JIOTOBOPAMH.

5. Mepbl NOOLIPEHNS M B3bICKAHUS

5.1. Paboromarens mnoomipser PabOTHUKOB, HOOPOCOBECTHO MCHOJHSAIOIIMX
TPyAOBBIE 0053aHHOCTH (OOBSBISET 0JIATOAAPHOCTH, BBIACT MPEMUIO, HArpakaaeT
IIEHHBIM TOJAPKOM, OJ1aroJapCTBEHHBIM MUCHBMOM, TMOYETHOM rpamotoit). Ilopsmok
peMUpoBaHus yka3aH B [lonoxxeHuun 00 oriaTe TpyJa U MPEMUPOBAHUMN COTPYIHUKOB
KOMITaHHH.

5.2. Tloompenust oOBSBISIIOTCA B mpukase (pacrnopsbkeHun) PabGotomarerns,
JOBOJATCS 10 cBefeHus PaboTHMKOB. 3a OAHO IOCTHXEHHUE (pe3yJbTaT) JOMYyCKaeTCs
OJIHOBPEMEHHOE MTPUMEHEHUE HECKOJIBKUX BUJIOB MOOMIIPEHMUS.

5.3. B Teuenue cpoka ACUCTBUS MUCHUILTMHAPHOTO B3bICKaHMS PaboTHHK He
MOOIIPSETCS.

5.4. 3a coBepuieHUE JUCHUIUIMHAPHOTO MPOCTYIKA, TO €CTh HEUCIIOIHEHUE UITN
HEHaJIJIeXxalee ucrnoHeHne PaOoTHUKOM 110 €ro BUHE BO3JIO’KEHHBIX Ha HETO TPYIOBBIX
obsi3aHHOCTEM, PaboTo1aTenns UMEET MPaBo MPUMEHUTH CIASAYIONINE TUCHUILUTMHAPHbBIC
B3BbICKAHMUSI:

1)3aMe€YaHue;

2) BBITOBOD;

3) YBOJIbHEHHUE 110 COOTBETCTBYIOIIIMM OCHOBAHHUSIM.

5.5. JlucumruinHapHOe B3BICKAHME B BHUAC 3aMEUYaHUS WM BBITOBOPA

MIPUMEHSIETCS B CIy4asx, YKa3aHHbBIX HIDKE.
- pa30BbIE OMO3/IaHUs HA pa0OTy WM JJOJITUE OTCYTCTBHUS HA pa00YeM MECTE CBHIIIIE
TPEX 4acoB, HE CBS3aHHBIC C UCTIOJIHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH;



HEBBIMOJIHEHHE OOBIYHOTO O0beMa paboOT WM CPHIB CPOKOB MX BBINOJTHEHUS,

JOMYIIEHUE ONMTUOOK, KOTOPBIE MPUBEIN/MOTIIA MIPUBECTH K (PMHAHCOBBIM MOTEPSIM IS
KOMITAaHUH JTMOO MOBBIIIEHUIO PUCKOB JIJIs1 KOMIIAaHUU;

HEBBITIOJTHEHUE TMPUKA30B M PACIOPSIKEHUM PYKOBOJCTBA, OTHOCAIIUXCA K KPYyTry
JIOJDKHOCTHBIX 00s13aHHOCTEH PaboTHHKA;

OTKa3 OT MPOXOKACHUS 003aTEIbHBIX HHCTPYKTAXKEH;

O0TKa3 OT O(opMIIEHHS JOKYMEHTOB, HEOOXOAUMBIX Uil pabOThl (HampuUmep,
JIOTOBOPA O MAaTEPUAILHON OTBETCTBEHHOCTH);

HapylieHue mnonokeHnid Kopekca KOpHmopaTUBHOM JTHKM M CIY>KEOHOTO
MOBEACHMUS;

JIpyrue NoJJ00HbIE CIIyYau.

5.6. I'pyObiMu TpOCTYyNKamH, MPH KOTOPHIX B Ka4eCTBE IWCIUIUIMHAPHOTO
B3bIckaHusl TK P® nomyckaet yBonbHeHUE PaboTHHKA, SBISIOTCA:
HEOJTHOKpPATHOE HeHucnoiaHeHue PaOoTHHKOM 0€3 YBaKUTENbHBIX NPUYHMH
TPYAOBBIX OOS3aHHOCTEW, €CIAM OH HUMEeT JAMCLUUIUIMHAPHOE B3bICKAHMUE;

CUCTEMAaTUYECKU COBEPIIAEMbIE TUCHUIUIMHAPHBIE IPOCTYIKH (1. 5 CT. 81);
OJTHOKpaTHOE rpydoe HapylieHne PaOOTHUKOM TpynOBbIX 00sS3aHHOCTEIH;
IpOryj, KOTOPOMY PaBHO3HAYHO OTCYTCTBHE Ha pabO4YeM MeCTe B T€UCHHE JIHS
WM CMEHBI, a Takxke OoJiee 4 yacoB mopsiA (MoAM. «ay 1. 6 cT. 81);

HOSIBJIEHUE HA pa0boTe MO BO3ACHCTBUEM ONbSHAIONINX/ HAPKOTUUYECKHUX BEILIECTB
(moam. «6» m. 6 cT. 81);

pasriaiieHue CBEACHUH, CYMTAIOIINXCA TAtHOW KaKoro-inbo ypoBHs (IOAM. «B»
m. 6 ct. 81);

COBEpIICHUE IO MECTy paldOThl XWUIIEHUS (B TOM YHCJIE MEJIKOr0) YyKOro
MMYILECTBA, PAaCTPaThl, YMBIIIJIEHHOTO €r0 YHUYTOXEHHUS WU TOBPEXICHUS,
YCTAaHOBJICHHBIX BCTYNUBIIMM B 3aKOHHYIO CHJIy [PUTOBOPOM CyAa WIH
IIOCTAHOBJICHUEM CYyJAbHM, OpPraHa, JOJDKHOCTHOTO JIMIA, YIOJHOMOYEHHBIX
paccMaTpuBaTh Jieaa 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX «(TIOAM. «I» II. 6
cT. 81);

CO3JaHUE CUTYallMM HACTYIUIEHUS WU BBICOKOM BEPOSITHOCTH HACTYIUICHUS
TSDKEJIBIX TOCIIEICTBUM AJIs JIFOAEH U uMyIiecTBa (moam. «a» 1. 6 ct. 81);
OTCYTCTBHE CBs3U ¢ PaOOTHHKOM OoJibliie ABYX JHEH MOAPS CO AHS MOCTYIICHUS
3anpoca Paboromarens (s nuctaHMOHHBIX PaGoTHukoB - 4. 2 cT. 312.8 TK
PD).

5.7. Jlo mpuMeHeHus: TUCHUIUITMHAPHOTO B3bickaHus PaboTonarens TpedyeT ot
PaboTtHuka oObsicHeHue B mHMCbMeHHON (opme. Otka3z PabGoTHuka
MPEIOCTaBUTh OOBSICHEHUE HE SIBJISICTCS MPEMSITCTBUEM AJII MPUMEHEHHUS
JUCUUTIIMHAPHOTO B3bICKAHUS.

5.8. JlucuuminHapHoe B3bICKaHUE, Jake B (opMe 3amedaHus, opopmisiercs
IIPUKA30M U 3aBepsETCs MOANKCHIO AUpeKTopa. [Ipyu 3TOM HYKHO yCIIETh B
cpoku - 30 gHelt co gHS OOHapyKeHHs MpocTynka (Korjaa
HEMOCPEACTBEHHOMY PYKOBOJIMTENIO CTal0 M3BECTHO 00 3TOM).
HetpynocnocoOHOCTh U OTIyCKa CIO/Ia HE BXOAST — €CJIM HAPYIIUTEINb
0oneet, CpoKU OYIYT MPOJICHBI.

5.9. 3akaxaplii TMCHUTUIMHAPHBINA MPOCTYIOK MOKET OBITh MPUMEHEHO TOIBKO
OJIHO THCLMIUIMHAPHOE B3bICKAHUE.



5.10 TIlpuka3 (pacmopspkenune) PabGoromarens o TPUMEHEHWH IUCIUIUIMHAPHOTO
B3bICKaHMA 00bsiBiIsseTCS PaOOTHUKY O] MOANKCH B TEYEHUE TPEX pabounx JHEW CO THS
ero U3J1aHus, He CUUTast BpEMEHU OTCYTCTBUS COTPYIHUKA Ha padorTe.

5.11.CBenenust 0 B3BICKAHUSAX B TPYAOBYIO KHM)KKY HE BHOCSTCA, 32 HCKIIIOYCHHEM
ClTy4aeB, KOT/Ia AUCUUIUIMHAPHBIM B3bICKAHUEM SIBIISICTCS YBOJIbHEHUE.

5.12. Ecnu B TeYeHHE To/1a cO JHs MPUMEHEHHS AUCIUIUIMHAPHOTO B3bIcKaHus PaboTHHK
He OylIeT MOJBEprHYT HOBOMY IMCLUUIUIMHAPHOMY B3BICKAHUIO, OH CUHUTAeTCAd He
MMEIOIIUM JTUCHUIUTMHAPHOTO B3bICKAHMS.

5.13. PaboToaTenb 10 UCTEUEHUSI OJHOTO TOJla CO JIHS MPUMEHEHUSI TUCIUTUTMHAPHOTO
B3BICKAHUS UMEET MPaBO CHATH ero ¢ PaboTHHKA MO COOCTBEHHOW MHUIMATHUBE, TPOCKOE
camoro PaGoTHuHKa, X0aTallCTBY €ro HEMOCPEICTBEHHOTO PYKOBOUTEIIS.

6. PexuMm paGovero BpeMeHHU, BpeMs OTAbIXA

6.1. Ilpu pabore Ha yCIOBHSX HEIMOJHOrO paboyero BpEMEHHU oIliaTa Tpyna
PaGoTHrKa MPOU3BOAUTCS MPOMOPIMOHAIBHO OTpPaOOTAaHHOMY UM
BPEMEHU.

6.2. Pabora Ha yCJOBHUSIX HEMOJHOTO pPabO4Yero BpPEMEHW HE BIICYET MJif
PaboTHHKOB KakuX-TMO0 OrpaHUYECHUN MPOJOJDKUTEIHLHOCTH OCHOBHOTO
OIIAYUBAEMOTI0 OTITYCKA, HCUUCIICHUS TPYJIOBOrO CTaXka

U APYTHX TPYIOBBIX TIPAB.

6.3. Pexum pabodero BpeMeHU paOOTHHUKA:

- OCHOBHOHW (MATHAHEBHAs palodas HeNEeNs, MPOJODKUTEIBHOCThI0 pabodero
BpemMeHu 40 dYacoB,) AJiA TEJATOTHYECKUX PAOOTHUKOB MPOIOJIKUTEIHHOCTD
pabouero BpemMeHH 36 4acoB B HEJEIIO, C IBYMSI BBIXOJHBIMU JTHAMHU - CyOOOTOM
Y BOCKPECEHbEM):

- rubkoe Havayio padouero aus: ¢ 9.00 unu ¢ 10.00;

- TEpepbIB JJIs OTAbIXA U MUTAHUS: IPOJAOIIKUTEILHOCTD 45 MUHYT, IO THOKOMY

rpaduky, noapaszaenenuii B nepuoa ¢ 12 yac. 00 mun. 1o 15 gac. 00 MuH.;

- OKOHYaHue paboTel: moHeAenbHUK - yerBepr 18.00 mmbo 19.00

COOTBETCTBEHHO;

- TISITHUIIA - COKpAIeHHBIN pabouuii 1eHs Ha 1 vac.

6.4. CoxkparieHHast IPOJAOIKUTEIBHOCTh Pa00YET0 BPEMEHH yCTaHABIMBACTCS:

- i paOOTHUKOB B BO3pAcTe JI0 IMECTHAIIIATH JIET - He OoJiee 24 4acoB B HEJEIIIO;

- 1 paOOTHUKOB B BO3pacTe OT MIECTHAIATH 0 BOCEMHA/IIIATH JIeT - He O6oee 35
4acoB B HEJEIIIO;

- U1 paOOTHUKOB, sBJIsTFOMXCst nHBanmuaamu | unu 11 rpymme, - He 6os1ee 35 yacos
B HEJIEINIO.

6.5. Ilo cornacoBanuto ¢ Pabdoromarenem mig PaOGoTHHMKA KOMIOAHUU MOKET
OBITh YCTAaHOBJIEH WHIUBUAYAIbHBIM Tpaduk pabOThl CO CMEIICHHEM
pabounx yacoB. Takol rpaduk ycTaHaBIUBAETCS HA OCHOBAHWU 3asBICHUS
CotpynHuka cpokoMm Ha 1 kanenaapusiii To1 (10 31 nexaOpsi TEKyIIero
roja).

6.6. Ha ypanennsix PaGoTHHKOB pacmpocTpaHseTrcs OOIIUNA peXuM pabOThI
NOApPA3JAEICHUs WM YCTAHABIMBACTCS WHIWMBHUAYaJIbHBIA pexuM (110
COIJIaCOBAHUIO C PYKOBOJIUTEIEM MOAPA3ACICHUS).



6.7.

B otrmenpHBIX ciydasx PabotomaTenh MOXKET MPUMEHSATH Pa3IudHbIC
BapUAHTHI IUCTAHIIMOHHOM (yajIeHHOMN ) paOoThI:

nocTosiHHas (MocTosiHHas paboTta BHE oduca),

nepuoAnvecKkasi (IooYepeaHo 1oMa U B oduce),

BpeMeHHas (¢ cornacusi PaboTHuka, He Oosiee 6 MecsIIeB),

BpeMeHHasl 110 MHUIMaTuBe PaGoronarens (ipyu BOSHUKHOBCHHUH YPE3BBIYAHBIX
00CTOATENIBCTB).

6.8.

6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

6.15.

6.16.

6.17.

6.18.

Bpewms B3anmo1eicTBUSA C JUCTAHIIMOHHBIM PaOOTHHUKOM OmpeesieTcs 1Mo
COTJIACOBAaHMIO C  PYKOBOJAWTENIEM  MojJpa3zjieliecHus (C  y4eTom
O0COOCHHOCTEH MPOM3BOACTBEHHOIrO Mpoiiecca). PaOOTHUK MOMKEH OBITH
Ha CBSI3HM, OTBEYATh HAa BOIIPOCHI PYKOBOJMTEIISI U KOJIJIET B pabodyne yachl
1o rpauKy padboThl KOMIIaHUH, HE3ABUCHUMO OT CBOETO peKUMa PabOTHI.
PaboTHHKN MOTYT UCTIOJIHSITH CBOM JIOJXKHOCTHBIE 00SI3aHHOCTH BHE MECTa
HaxO0XJIeHUs paboToaTeNsl, TO €CTh yaleHHO. [Ipyu 3TOM CTOPOHBI MOTYT
ONPENENUTh B JIONMOJHUTEILHOM COTJIAIEHUH K TPYJOBOMY JOTOBOPY
KOHKPETHBIN aApec, e COTPYIHUK JO0JKEH OyneT paboTaTh yAAICHHO.
PaboTHuK, KOTOpBIA paboTaeT yJIajJ€HHO, B3aUMOJEUCTBYET C
paboTonareneM mo TenaedoHy, JIEKTPOHHOM MOoYTe, a TaKKe ¢ IMTOMOIILIO
Skype u WhatsApp.

PaboTHHKHN MOKHBI HAXOAUTHCSA HA CBS3U CO CBOMM HEMOCPECTBEHHBIM
PYKOBOJUTEJIEM, a TAK)KE BBIMIECTOSIIUM PYKOBOJCTBOM Ha MPOTSIKEHUU
Bcero pabouero maHsa. B cimydae ecnm PaGoTHHMK He OyneT BBIXOAUTH Ha
CBSI3b B TEueHHWe pabouero mgHs, Paboromarens BIpaBe NPHUBJICYDL
pabOTHUKA K JUCIUIUIMHAPHONW OTBETCTBEHHOCTH.

VYuer siBku PaboTHHKOB Ha paboTy M yxoja ¢ pabOThl OCYIIECTBISIOT
PYKOBOJIUTENN CTPYKTYPHBIX MOIpa3IeICHUM.

B cinyuyae HesiBku Ha paboTy mo Kakoi-nnbo npuunHe PaGoTHUK 00s3aH
U3BECTUTh CBOETO PYKOBOJUTENS 00 3TOM B TeyeHue 30 MUH. ¢ Hayaia
pabouero nHs. B Teuenme 1 wyaca mocie Hayana pabouero JgHS
PYKOBOJUTENb TOApPA3ACICHUsT HampaslisieT APYroro COTPyAHUKA Ha
3aMeHy JM0O0 OpraHu3yeT IepepacupeaciicHue 00s3aHHOCTEH, eaeT
HEO0OXOIMMbIC OTMETKH ISl yueTa siBKM PaOOTHHKOB M B 00s3aTEIHLHOM
nopsizike yBenomisieT PaGoronarens o HesiBke PaboTHrKa Ha paborTy.

B cnywsae orcyrctBusi uHbopmamuu OT PaboTHMKAa pPyKOBOIUTEND
opranusyer cO6op uHGOpPMAIMK O €ro MEeCTOHAXOXICHHH/COCTOSHUH,
CTaBUT B W3BECTHOCTh O pe3yiabrarax PaboTtomaTenst W CBOETO
HETMOCPEJCTBEHHOTO PYKOBOAUTES.

Bcem PabGotHukam KommaHuu, B TOM 4YHCIIE HCHOJIB3YIOIMIUM PEXKUM
JVCTAHIIMOHHOW pabOThl, MPEAOCTABISIOTCS €XKETOJHbIE OTIIyCKa C
COXpaHEHHEM MecTa pabOoThI (JIOJHKHOCTH) U CPETHETo 3apaboTKa.
[1poAOMKUTETLHOCTh €KETOJHOTO OCHOBHOTO OIJIAYMBAEMOTr0 OTITYCKa
COCTaBJISIET 28 KAJICHAAPHBIX THEH.

Exeronnplii orutaunBaeMbl OTIYCK MpenocTaBisieTcss PaGoTHukam 3a
KKl 0TpaboTaHHBIN uMU T0oA. Pabounii rox (12 MecsIieB) HCUUCISIETCS
C JIaThl MOCTYIUICHUS Ha paboTy.

OuyepeaHOCTh TPEAOCTABICHUS €XKETOJHBIX OIUIAYMBAEMBIX OTITYCKOB



6.19.

6.20.

6.21.

6.22.

6.23.

6.24.

6.25.

OTIPENIEISAETCS E€XKETOJHO B COOTBETCTBUM C TpPauKOM OTITYCKOB,
yTBEpKJIeHHbIM PaboToaTenem ¢ yueToM nosxkenanuii PAOOTHUKOB.

[To cormamenuto Mmexay PaborHumkoM u PaGotomarenem exeroHbIN
OIUIAYMBAaEMbIN OTIYCK NEIUTCS Ha vacTh. IIpu »TOM onHa M3 ydacten
OTIyCKa COCTaBJIsieT HE MeHee 14 KaleHJIapHBIX JHEH, Mocieayrolue
4acTH, KaK MpaBujIo, HE MeHee 7 KaJeHIapHBIX JHEH Kaxas.

[IpaBo Ha KCIONB30BAHUE OTITYCKA 3a MEPBBIM IOl pabOThl BO3HUKAET Y
pabOTHUKA MO MCTEUEHUM IIIECTH MECSIEB €r0 HEMpEepPhIBHON padOTHI Y
pabotonarens. [1o cornamenuto ¢ pabotogaTenaeM, OraauYuBaeMbIi OTITYCK
PabOTHUKY MOXKET OBITh MPEIOCTABJICH U J10 UCTCUCHUS IIIECTH MECSIICB.

I'paduk ormyckoB oOsi3ateneH kak 1 Paboromarens, Tak W s
PabGotnuka. Ilo obOmemy mnpaBuily, MEPEeHOC OTMYCKa IO HHUIMATHUBE
PabGoronarens unu PaboTHUKA JOMYCKAETCS B UCKIIOUUTEIBHBIX CIIydasx
HE MO3JHEE, YeM 3a JBE HENENU [0 €ro Havaia. VICKIoUYHMTEeIbHBIMU
CIy4yassMH CJHEAYEeT CUMTaTh PUCK HAPYLIEHUS MPOU3BOIACTBEHHOIO
mpoiiecca KOMIIAaHMM, a TakXke BO3HUKHOBeHHME y PaboTHuka
HEMPEABUICHHBIX  CEMEHHBIX 00CTOSATENLCTB  (00JE3Hb  OIM3KOIO
pOJICTBEHHUKA, OpakocoyeTaHue PaboTHUKa, Ipyrye MOA00HBIE ClIydan).

B uckiounTenpHbIX Cilydasx, KOrja npeaocTaBiieHue oTiycka PaboTHUKY
B TEKylleM paboueM Troay MOXET HeOJarompusiTHO OTpa3uTbCs Ha
HOpPMaJIbHOM XOJi€ PabOThl OpraHu3alMM, JOMYCKAeTCs, C COTIJIACHs
PaboTHuKa, nepeHeceHne 0Tnycka Ha clieyronuil padouuii roa. [Ipu stom
OTHYCK JIOJDKEH OBITh KCIOJIb30BaH HE TMo3AHee 12 MecsueB mocie
OKOHYaHUs TOro paboyvero rojia, 3a KOTOPbIA OH MPeI0CTaBISETCS.

Ot3p1B PaboTHHMKA W3 OTHYyCKa JOMYCKAaeTcsl TOJBKO C €ro COrJlacusl.
Heucnonb3oBaHHasi, B CBS3M C OTUM YacTh OTIyCKa JOJDKHA OBITh
npenocTaBiieHa 1o BbIOOpY PaboTHHMKa B ynmoOHOE [JIsi HETO BpeMsi B
TEYEHUE TEKyIero padodyero rojaa Wi NPHUCOCTUHEHA K OTIYCKY 3a
CIeAYIOIMi pabounii ToI.

Cpennuit aHEBHOM 3apabOTOK [JIsi OIUIATHI OTIYCKOB U  BBHITLIATHI
KOMIIEHCAlIUM 3a HEUCIIOJb30BAaHHBIM OTIYCK HCUYHUCIAETCS HUCXOAS W3
JIBEHAJIIIATH TIPEABIAYINX KaJICHIAPHBIX MECAIIEB MMYTEM JICTICHUSI CYMMBI
HAYMCJICHHOMN 3apaboTHOM miaTel HA 12 1 Ha 29,3 (CpeHeMeCSTIHOe YHUCIIO
KaJICHIAPHBIX JHEN).

[To ceMelHBIM OOCTOSITEIHLCTBAM M JIPYTUM YBOKHUTEIBHBIM MPUYUHAM
PaboTHUKY 10 €ro MUChbMEHHOMY 3asBICHUIO MOXET ObITh IIPEAOCTABIICH
oTnyck 0e3 coxpaHeHusl 3apabOTHOM TIUIATBI, MPOJOKUTEIHHOCTh
KOTOPOTO  ONpeAeIsIeTCs  CcOorjlallieHueM  Mexay PaOoTHUKOM U
PaGoronarenem. Ciywau, korma PaGotomarens o0s3aH MPeOCTaBUTh
TaKkOM OTIIYCK, yKa3aHbl B TpynoBom koaekce PD. YBaxurenpHbIMU
MPUYUHAMHY JJISI TIPEJOCTABJICHUsI OTIycKa 0€3 COXpaHEeHHs 3apaOOTHOU
TJIaThl CYUTAIOTCS TSHKETIOE€ COCTOSTHUE 3/I0POBbS OJIM3KOTO POACTBEHHUKA
(oTma, MaTepu, KeHbI, My)Xa, ChbIHA, JOYEPH, POJHOTO OpaTa WM CECTPHI)
WM OMEKYHa; MPOBOJBI OJM3KOT0 POJICTBEHHHKA B apMHIO; TIOXKAp WA
npyroe O€ICTBHE, TOCTUTIIEE CEMbI0 WM OJHM3KOrO0 POICTBEHHHKA
COTPY/IHHKA; KAaHWUKYJbl peOCHKA, KapaHTUH B JCTCKOM YUYPEKICHUH,



POBOJIBI peOCHKa B JIETHUW Jarepb; caada 3K3aMEHOB IMPHU MOJYYCHHUH
BTOPOTO BBICIIIETO 00pa30BaHUS; APYTHE MOJOOHBIC CIIydYau IO PEHICHUIO
PabGoromaresns

6.26. Ilo MTUYHBIM OOCTOSITEIBLCTBAM U I10 MMMCHbMEHHOMY 3asIBJICHUIO PaOOTHHKA
PaGoTtomaTenr  MOXKET  MPENOCTaBUTh  JO 3 OIUIAYUBACMBIX
JOTIOJTHUTEIBHBIX JTHEH B TOAYy C COTJIaCHsS HEIMOCPEACTBEHHOTO

6 Mecsa 1 momoJIHUTEILHEBIN OIJIauMBaeMbIil IEHb
12 MmecsiieB 2 OMOJIHATENBHBIX OIIAYMBAEMBIX JHS
18 mecsuen 3 JIONOJHUTEIBHBIX OILIAYMBAEMBIX JTHS

TCKYHICTIO KAJICHAAPHOIO Iroaa.

Jlo 3 [ONONMHUTENBHBIX OINIAYMBAcMBIX pgHeW Paboromarenbs  MOXKeET
MPEIOCTABUTH MO CIEAYIOIIAM OCHOBAHUSIM:

1. mnmo mpuUYMHE IUIOXOTr0 CaMOYYBCTBHS WM TIOCCIICHUS MEIUIIMHCKOTO
YUPEKICHUS;

2. IO IPUYMHE JIMYHBIX CEMEHHO-OBITOBBIX HEOTIIOKHBIX 0OCTOSTEILCTB;

3. IO IpUYMHE BaXKHBIX COOBITUI 1 3HAYMMBIX JIaT B )KU3HHU.

[IpaBo Ha MOJIydeHUE JOIOJHUTEIBHBIX OIUIAYMBAEMBIX JIHEW HMEET
COTPYJHUK, OTPA0OTaBIINKA B KOMITAHUH CJICIYIOIIHN CPOK:

6.27. Ilpu yBonbHeHHH PabOTHUKY BBHITIAUMBACTCS JICHE)KHAsE KOMIICHCAITUS 32
BCE€ JHHM HEUCIOJIb30BaHHOTO OTITyCKa.

[Ipu yBonmpHeHuu PaboTHWKA 1O OKOHYAHMS TOrO pabodero roja, B CUET
KOTOPOTO OH YK€ MOJIYYHJI €KErOJHbIA OIUIaYuBAaE€MBbIi OTITYCK, MOKET MPOU3BOIUTHCS
yaepkaHue u3 3apa0oTHOM mmuaTel PaGoTHWKa 11 moramieHusi ero 3aJI0JKeHHOCTH
Paboromarento 3a HEOTpaOOTaHHBIE THU OTIyCKa (KpOME CIydaeB, MPEAyCMOTPEHHBIX
TK P®D).

6.28. B neHb cmaun KpoBH M €€ KOMITOHEHTOB, & TAKXKE B JICHb CBSI3AHHOTO C TUM
MEJIUIMHCKOTO0 OCMOTpPa paOOTHUK OCBOOOKIAETCS OT padOTHI.

B ciyuae, eciu o cornameHuto ¢ paboroaaresieM paOOTHUK B JIEHb CIa4l KPOBU
¥ €¢ KOMITIOHCHTOB BBIIIENT HA pad0Ty, €My MPEIOCTABISICTCS MO €ro JKeIaHUI0 APYTon
JICHb OT]IbIXA.

[Tpu coade KpoBH U €€ KOMIIOHEHTOB pabOTOAATENh COXpaHSIET 32 paOOTHUKOM
€ro cpeHui 3apaboTOK 3a AHU CAAYH, U IPEAOCTaBICHHbIE, B CBSA3H C 3TUM JIHU OTIbIXA.

/. Tlopsiiok BeleHUs1 CyMMMPOBAHHOI'0 Y4eTa pa0bo4ero BpeMeHu

7.1. Jlist oTHeNbHBIX KaTeropuii PAGOTHUKOB IIPOIOIKUTEIFHOCTE padodero JHs
OTIpeNIeNIICTCS B COOTBETCTBHHM C rpadukaMu padoT, ONpeaeecHHBIMA Ha OCHOBAaHHUH
MPUKA30B JTUPEKTOPa KOMIIAHUH.

7.2. Bce PaboTHukmM 00s13aHBI MPUXOIUTH Ha pabOTy B TO BpeMs, KOTOPOE
onpeneneHo rpadukoM. Bee oTknonenus ot rpaduka paboThl B 0053aTeTLHOM TOPSIIIKE
COTJIACOBBIBAOTCS PAOOTHMKOM € HEMOCPECTBEHHBIM PYKOBOIUTEIIEM.

7.3. I'padukn CMEHHOCTH JOBOMSITCS JI0 CBEACHUS COOTBETCTBYIOIIUX
PaGoTHUKOB HE MO3/HEE, YeM 3a OJMH MECSI] JI0 BBEJICHHUS UX B JeicTBue. I'paduku



MOTYT OBITh CKOPPEKTUPOBAHbI B paboueM MOPSAIKE B CBSI3U C MPOU3BOJCTBEHHOU
HEO0OXOIUMOCTBIO.

7.4. CBepxypouHas paboTa, Kak MpaBuio, He nonyckaercs. [IpumeHeHue
CBEPXYpPOUHOH pabOThl MOXET TMPOU3BOAUTHCA B TMpefenax HM Ha YCJIOBUSX,
PEeIyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOIaTEILCTBOM.

7.5. CyMMUpOBaHHBIA yY€T OCYIIECTBISIETCS HA OCHOBAaHUM JaHHBIX Talens
yudeTa UCIOJIb30BaHUs pabouero BpeMEHU U BeJIeTCsl Ha Kak10ro PaboTHHKA TOMECSYHO.

7.6. YdeTrHblii mepuoa TMpPH CYMMHPOBAHHOM y4yeTe pabouyero BpEeMEHH
cocTasiisieT 1 rox.

7.7. Yd4eTHbI mepuoJl 0XBaThIBAaeT pabodee BpeMs, B TOM YHCIIE Yachl padOThI B
BBIXO/IHBIE M Hepaboune Mpa3aHUYHbIC THHU, U BPEMS OTAbIXA.

7.8. HopmanbHOE uncio pabodymx 4acoB 3a YUYETHBIN MEPHOJA MCUUCISIETCS IO
pacueTHOMY Tpaduky ncxonas u3 40-yacoBoil paboyeit Heaeu.

7.9. PykoBonutenu nojipaseiceHuil 00s3aHbl:

- BECTH TOYHBIA Yy4YeT BpPEMEHH, (HAKTHUYECKH OTPabOTAHHOTO Ka)IbIM
PabGoTHMKOM;

- BECTU TOYHBIN y4eT CBEpXYPOUHBIX pabOT 3a IpeleraMHu yCTaHOBJIEHHOM
NPOAODKUTEILHOCTH pabodyero BPEMEHM, €KEAHEBHOW paboThl (CMEHbI), paboOT B
BBIXOJIHBIE U Hepabouue Mpa3HUYHBIC JHU Ha KaXJ0ro PaboTHHKA, MPUBIEYEHHOTO K
JTAHHBIM paboTam;

IPUHUMATh MEpPBI, YTOOBI MPOJOHKUTEIFHOCTh PAadOYEro BPEMEHH KaKIIOTO
PaboTHuka 3a y4eTHBI TNEepUOJ HE TMpEBbINIAa HOPMBI paboOYMX dYacoB, a
MPOJIOJKUTEIBHOCTh CBEPXYPOUHOI pabOThI, HE MpeBbIIIaa JUIisl Kaxkaoro PaboTHuka
YEThIPEX YAaCOB B TEUCHHE IBYX JHEW noapsa v 120 yacoB B rof;

- BBIXOJIHBIE JTHU MPEAOCTABIIATh B PA3JIMUHBIE JHU HEJETU MTOOUYEPETHO KAXKION
rpynme PaGoTHUKOB.

7.10.I1pu moxcuere HOpMBI pabodyero BpeMeHH Jjisi KoHKpeTHoro PaboTHuka 3a
YYETHBIN TIEPUO]T YaChl, MPUXOIAIIUECS Ha TepUobl, Korjaa PaboTHuk He paboTal, HO 3a
HUM COXPAHSIOCh MECTO PabOTHI (BpeMEHHasI HETPYA0CTOCOOHOCTh, BCE BUIbI OTITYCKOB
1 T.I1.), MOJIJIEXKAT UCKITFOYEHUIO.

7.11.YacoBsle TapudHbIE CTaBKU ISl ONPEAEICHUS JOMOIHUTENBHONW OIIaThl
TpyJa 3a paboTy B HOUHOE BpeMs, NMPa3IHUYHbIE JHU UCUUCIAIOTCS PaboTHHKAM myTeM
JeJeHUs MECSYHOM CTaBKM (OKJIaJla) Ha KOJUYECTBO pabouMx dYacoB IO
MPOU3BOICTBEHHOMY KaJICHJIapIO B JAHHOM MECSIIIE.

7.12.Ecnn pabouuii aeHb mno rpaduKy MNPUXOJUTCA Ha TOCydapCTBEHHBIN
Mpa3aHUK, TO Takas pabora 1mo rpadguky B Hepabodue mpa3gHUYHBIC THU OIMJIaYMBACTCS
B pa3Mepe HE MEHEE OJIMHAPHOW CTaBKHU CBEpX okjana. To ke mpaBuiIo MpUMEHSETCH,
ecnu paboTa B BBIXOJHOW WM HEpaOOUMi TMpa3JHUYHBIA J€Hb MPOU3BOAMIACH B
npejiesiax MeCSIYHON HOPMBI pab0vero BpeMEHHU U B pa3Mepe He MeHee IBOWHOM THEBHOM
WM 4YaCcOBOW CTaBKM CBEPX OKJIAJa, a Takke eciu paboTa MPOM3BOIUIACH CBEPX
MECSYHON HOPMBI pabo4ero BpeMeHH.

7.13.0mnata 3a paboTy B Npa3JHUYHBbIC JHU TPOU3BOJUTCS MO OKOHYAHUU
Mecs1a.

7.14.3a BpeMs KOMaHAUPOBKH BBIILJIAYMBAETCS CPEAHMM 3apabOTOK COrJacHoO CT.
167 TK P® wu Ilomoxenus o koMmanaupoBkax. CpemHuil 3apaboTOK 3a MEPHOJ



KOMaHIMPOBKH OTpPEAENAETCS MyTeM YMHOXKEHHUS CPEJHEr0 4acoBOro 3apaboTka Ha
KOJINYECTBO pabouux 4acoB 1o rpaduky PaboTHuKa B epuoze, MoAaeKalleM oriare.

8. YcTraHoBJIeHHE M BBIILIATA 32Pa00THOM IIATHI

8.1 3apaborHas 1uiaTta Kaxjaoro PaOoTHHKaA 3aBUCUT OT €ro KBaTH(HUKAIUH,
CJIOKHOCTH BBITIOJIHSEMOM pabOThl, KOJIMYECTBA U KaueCcTBa 3aTPAY€HHOI0 TPY/a.

- Omara Tpyna PaGOTHMKOB MPOU3BOJAUTCS Ha OCHOBE JIOJDKHOCTHBIX
OKJIaJIOB, ycTaHaBiIMBaeMbix PabGoTonmareneM B COOTBETCTBUU C JOKHOCTBIO M
kBanudukanue PaboTHuka.

- PaGoromarens wuMeeT TpaBO YCTAHABIMBATH PA3UYHbIE CHCTEMbI
MIPEMUPOBAHMS, CTUMYJIUPYIOIIUX JOIJIAT U HaJI0aBOK.

- Tlopsigok W ycloBuUS MPUMEHEHUS CTUMYJIUPYIOMIUX U KOMIIEHCAIIMOHHBIX
BBITLJIAT (JIOTLJIAT, Ha/I0ABOK, MPEMUH U IpyTux) perynupyercs [lonoxeHnnemM o0 ormare
TpyJa U IPEMUPOBAHUU COTPYIHUKOB KOMIIAHUHU.

- 20 4yucrna KaXI0ro Mecsla BbIIIaYuBaeTCs 3apaboTHAs 11aTa 3a nepuoy ¢ 1
1o 15 4ncio Tekyniero Mecsua ¢ y4eTom KoJIM4ecTBa pabounx JHEH B epHuoe. 5 uncina
Ka)XJ1I0ro Mecsiia MPOUCXOIUT BhITJIaTa 3apab0THOM MIIAaThI 3a MEpUo/ ¢ 16 1Mo mocyieHui
JI€Hb TIPEIbLAYIIEr0 MECALIA C YYETOM KOJIMYECTBA padounX JHEHW B MEPUOJE.

- Ilpu coBnaieHuu THS BBITUIATHI C BBIXOHBIM WM HEPAOOUHM TIP3 THUYHBIM
JTHEM, BBIIUIaTa 3apaOO0THOM IUJIAThl TMPOU3BOJUTCS B TMOCJIEAHUA pabOuuil JICHB,
MPEAUIECTBYIOMINN JAHHOMY BBIXOJHOMY WM MPA3JHUYHOMY JIHIO.

9. 3akaounTeIbHbIE MOJI0KEHUs

9.1. TlpaBwia BHYTPEHHEro TPYIOBOTO pPACIOPSIKA TOBOAATCS 10 CBEICHUS
PaboTHUKOB 1101 TOAMHCH.

Hapymenne wnactosmux IlpaBun PaboTHukamu SIBISIETCS HapyIICHHEM
TPYIOBOM JTUCIUTIIIMHBI M1 MOKET MOBJICYb 32 COO0M MPUMEHEHNUE MEP AUCITUTUIMHAPHOTO
BO3/JCHUCTBUS B OTHOLIEHUN BUHOBHBIX JIUII.
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